NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM:
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: N/CG
ADDRESS:
THRU (Liaison Officer): C&GS Hydrographic Surveys Branch
N/CG24 Atlantic Hydrographic Section
BILLET TITLE: BILLET #: 7262 Norfolk, VA 23510
Technical Ass. and Hydro Training Officer PHONE NUMBER:
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) O-4 (This block to be completed by liaison officer) ‘
GS-11 IS THIS A NEW BILLET: [Jves X1 no
GSIGM EQUIVALENT: BILLET PRIORITY:  []A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Chief, Atlantic Hydrographic Branch (804) 441-6746

EDUCATIONAL REQUIREMENTS:

Educational requirements as upon entry into the Corps. Officer must have a strong hydrographic and management
background, with prior experience as FOO or Field Party Chief of a hydrographic vessel. Officer must possess good oral and
written communication skills.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

The position is located in the Atlantic Hydrographic Section of the Hydrographic Surveys Branch of the C&GS, Building two of
the MOA in Norfolk, VA. The position involves the administration and technical oversight of the AHP which is comprised of
13 to 21 commissioned and civilian personnel of grade of CC-04 to GS-11. The incumbent also coordinates with the AMC
Hydrographic Liaison Officer to plan and present an annual 5-6 week formal hydrographic training class for new survey
personnel and assists with the training of new personnel on a less formal basis throughout the year. This billet involves
active communication with vessel commanding officers and field party chiefs to schedule and coordinate travel of field and
office personnel for the purpose of exchange of expertise and training. The incumbent provides technical assistance to the
Section Chief as needed and assists in presentation of the Field Procedures Workshop.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

1. First line supervisor for Atlantic Hydrographic Party.

2. Monitors productivity, efficiency, equipment, and data quality of field party.

3. Plans, schedules and presents, in coordination with AMC Hydrographic Liaison Officer, an annual 5-6 week hydrographic
training class.

4. Assists in training of new vessel commissioned and civilian personnel on an informal basis as required.

5. Acts as a liaison between vessel COs and field party chief to schedule exchange of personnel to promote training and
cooperation between field survey personnel and office processing team personnel.

6. Promotes coordination and cooperation between field party and Field Hydrographic Section personnel.

7. Assists in preparation and presentation of the annual Field Procedures Workshop.

8. Performs special projects and tasks as assigned by the Section Chief including:
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet provides the incumbent with the opportunity to develop a thorough knowledge of the requirements and techniques
of hydrographic surveying, data verification and review. It also provides an excellent opportunity to develop management,
supervisory and training skills. The incumbent will have the opportunity to gain familiarity with both the organizational
structure and personnel within the C&GS in arranging for instructors, planning, and preparing for the hydrographic training
class. The incumbent monitors an annual field party budget in excess of $500K.

4. ADDITIONAL COMMENTS:

a. Coordinating the Sections input for updating the Field Procedures Manual, Hydrographic Manual and other technical
manuals.
b. Reviewing draft project instructions and providing feedback as needed.

SIGNATURE OF SUPERVISOR: DATE:
05/27/1993
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